	max’s catering
naismith memorial basketball hall of fame

1000 columbus ave
springfield, ma 01105
phone: 413.746.3003   Fax: 413.746.5559 


Terms and Conditions

Signed and returned terms and conditions with deposit information will place a guaranteed hold on your event 

A one thousand ($1000) dollar deposit is due to hold your event date and the corresponding space.
A 50% payment on the estimated total of the food and beverage, tax and house fee portion of the function is required at the time the menu is finalized.  

Events with two hundred (200) or more guests may incur additional rental charges.  Max’s Catering will invoice the client in writing.

Any costs or charges incurred by Max’s Catering will be deducted from the payment for a function that cancels within two weeks of the event.  Max’s Catering reserves the right to retain deposits for cancellations on premium event days.  

All payments are non-refundable if the function cancels less then seventy-two (72) hours prior to the date of the event.
The final count required one week, five business days, prior to the function date. At this time the client will be invoiced for the guaranteed amount as it stands five (5) days prior to the function date. 

The balance of charges for the event is due three (3) days prior to the actual event date   Additional increases to the guests counts will be billed at the quoted per person price.  Any additional charges incurred within the five (5) days prior to the function will be billed separately and are due upon receipt of the final invoice at the event.
A minimum of $                    must be spent on food and beverage revenue excluding house fee and tax.

Max’s Catering reserves the right to change our prices based market conditions in writing.  We will reconfirm and guarantee our food and beverage prices to you at least sixty (60) days prior to your scheduled event. 
No food and beverage is to be removed from the premises.
Checks may be made payable to Max’s Catering, 1000 West Columbus Ave, Springfield, MA 01105.  All major credit cards are also accepted.

Please note that there is a house fee for this function.  This house fee is not intended, nor does it represent, a tip or service charge for the waitstaff, service employees or service bartenders.  Gratuities are given at the option of the consumer. 
Signature (Client)______________________      Date__________________ 

Scott A. Montemerlo

Catering Director
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